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OBJETIVOS DE APRENDIZAGEM (CONHECIMENTOS, APTIDOES E COMPETENCIAS A DESENVOLVER

PELOS ESTUDANTES):

Na unidade curricular (UC) de Técnicas de Expressédo Oral e Escrita, pretende-se consolidar as competéncias
comunicativas e de reflexdo linguistica e metalinguistica dos alunos, para que estes possam expressar-se
oralmente e por escrito de forma correta, clara e eficaz.

No final, espera-se que 0s alunos sejam capazes de:

(i) refletir sobre os processos e os resultados da producéo escrita e oral;

(i) produzir textos corretos, adequados, coerentes e coesos em contexto de pratica profissional;

(iif) comunicar oralmente de forma clara e eficaz, em funcdo de um determinado contexto.

LEARNING OUTCOMES OF THE CURRICULAR UNIT:

The course Técnicas de Expressao Oral e Escrita aims at consolidate stdents' skills regarding communication
and linguistic and metalingustic analysis, so that they are able to use written and oral language correctly,
clearly and efficiently.

At the end of this course, students will be able to:

1. Reflect upon the processes and the results of writen and oral productions;
2. Present correct, appropriate, coherent texts in the field of their professional context;
3. Communicate clearly and eficiently accordingly to a specific context.

CONTEUDOS PROGRAMATICOS:

1. Expressao escrita:
1. Especificidades da escrita em contexto profissional
2. Géneros textuais produzidos na pratica profissional: resumo e recensao critica
3. Estratégias de gestdo e monitorizacdo da producao escrita
2. Expressao oral:
1. Especificidades da comunicac&o oral em contexto profissional
2. Técnicas de comunicacao oral (unidirecional e bidirecional)
3. Estratégias de planificacdo e monitorizagdo da comunicacéo oral
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SYLLABUS:

1. Introductory concepts

1.1.Standard language and tools for linguistic standardization
1.2.Stages of the process of writing
2. Academic writing
2.1. Goal(s), target audience and general properties
2.2. Dominant types of textual sequences:
2.2.1. Expository sequences
2.2.2. Argumentative sequences
2.3. Opening/closing paragraphs and paragraph transitions
2.4. Coherence, cohesion and adequacy
2.5. Discourse and linguistic strategies:
2.5.1. Paraphrase
2.5.2. Quotation
2.5.3. Exemplification
2.5.4. Categorization and enumeration
2.5.5. Logic relations between propositions
2.6. Voice in academic writing
3. Formal oral presentations in academic context
3.1. Characteristics of a successful oral presentation
3.2. Planning, organizing and making an oral presentation

3.3. How to use visual aids
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4. Self-monitoring written text at the microstructure level
4.1. Selection of lexical items
4.2. Syntactic structure

4.3. Punctuation

DEMONSTRACAO DA COERENCIA DOS CONTEUDOS PROGRAMATICOS COM OS OBJETIVOS DA
UNIDADE CURRICULAR:

A reflexdo sobre o processo de producdo de textos orais e escritos e 0s seus resultados (cf. objetivo (i))
percorre transversalmente os varios conteudos trabalhados na unidade curricular.

A abordagem a escrita em contexto de pratica profissional (cf. objetivo (ii)) esta prevista no ponto 1. dos
contetdos programaticos, em que se exploram géneros textuais produzidos no ambito das praticas
profissionais ( e.g ., resumos, recensdes criticas).

A comunicacao oral (cf. objetivo (iii)) esta contemplada no ponto 2. dos contelidos programaticos, em que se
prepara os alunos para a comunicagao em contexto profissional, tendo conta o contexto e o tipo de interacéo
em causa.

DEMONSTRATION OF THE SYLLABUS COHERENCE WITH THE CURRICULAR UNIT'S OBJECTIVES:

Students¢, success on higher education courses depends to a very large extent on the quality of the studentsg,
academic writing and on the ability of making successful oral presentations in formal context. In order to train
students to plan, organize and review academic texts, the contents of this course explore the stages of the
process of writing (see 1.3) and the analysis of the discourse/linguistic features of academic writing (see 2).
Given the important role of cohesion and coherence in writing, there is also a special content dedicated to
these topics (see 2.4).

At the end of this course students are also expected to produce correct texts, observing grammar rules and
writing conventions. The content 4 is entirely dedicated to the development of strategies that help students to
monitor written text at the microstructure level.

Finally, students are also expected to plan and make efficient oral presentations, a topic that is outlined in 3.
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METODOLOGIAS DE ENSINO (AVALIAGCAO INCLUIDA):

A UC contempla aulas teoérico-praticas e sessbes de orientac@o tutorial, que podem assumir diferentes
modalidades:

- desconstrucdo das marcas discursivas e linguisticas de géneros textuais;

- planificacdo, textualizagcdo, revisdo e reformulacdo de textos (individual, em pequeno grupo, em grande
grupo).

- planificacéo, execucao e avaliacdo/ analise de apresentacdes orais.
- gestdo e monitorizacdo da producao escrita e oral.

Método de avaliagao

A avaliacdo continua tem em conta os seguintes elementos:

® 30% ¢ apresentacdo oral
® 70% ¢ 3 textos escritos, realizados individualmente em contexto de sala de aula.

A avaliacdo por exame tem em conta 0s seguintes elementos:

® 20% ¢, apresentacdo oral
® 80% ¢, prova escrita
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TEACHING METHODOLOGIES (INCLUDING EVALUATION):

Methodology

This course involves theoretical-practical lessons and tutorials.
The theoretical-practical lessons may involve different types of work, namely:

deconstruction of model texts and analysis of their discourse and linguistic features;
writing;

text revision;

practical exercises to improve students¢, writing skills.

The tutorials focus on the specific difficulties faced by the students in text production.
Grading
Grades will be determined as follows:

® 20% ¢ oral presentation
® 80% ¢ portfolio of written texts

The final exam includes the following outcomes:

® 20 % ¢, oral presentation
® 80 % ¢ written exam

The oral presentation and the written exam will take place on the day scheduled for the exam. The written
exam lasts 2 hours. The oral presentation lasts 10 minutes and requires a visual aid (e.g., Powerpoint , Prezi).
The topic for the oral presentation will be available on the e-learning platform five days before the date of the
exam.
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DEMONSTRACAO DA COERENCIA DAS METODOLOGIAS DE ENSINO COM OS OBJETIVOS DE

APRENDIZAGEM DA UNIDADE CURRICULAR:

De forma a concretizar o objetivo (i), procede-se a uma implicacdo dos alunos na gestdo e monitorizacédo das
suas producfes escritas e orais, através da utilizacdo de mecanismos de regulacao e de reflexdo sobre os
processos e os produtos de trabalho. Para concretizar o objetivo (ii), relativo a escrita, parte-se da analise de
textos considerados modelares e desconstroem-se as suas marcas discursivas e linguisticas. De seguida,
planificam-se e produzem-se textos, reflete-se sobre os mesmos e produzem-se novas versdes melhoradas.

Para concretizar o objetivo (iii), relativo & comunicacgéo oral, 0s mesmos passos sdo globalmente seguidos:
procede-se a uma analise de apresentacdes orais e identificam-se as suas caracteristicas; de seguida,
planificam-se e executam-se as apresentacdes, sendo identificados os aspetos a melhorar. Sempre que
possivel, sdo promovidos momentos de auto, hétero e coavaliacao.

DEMONSTRATION OF THE COHERENCE BETWEEN THE TEACHING METHODOLOGIES AND THE
LEARNING OUTCOMES:

In order to achieve the goals of the course regarding writing, the working process adopted involves
deconstruction of model texts, planning, drafting, revision and editing. This entails that the immersion into text
is the starting point of the process, which is followed by the deconstruction of discourse and linguistic features
of model texts. Then students plan the text, make a draft, get feedback from a writing partner and/or the
teacher, and finally revise and edit the text. Such a working process will lead the student to plan, write and
revise academic texts autonomously (see Goal 1).

The production of coherent, cohesive and correct texts (see Goals 2 and 3) is achieved by conducting two
types of activities: improvement of texts (individual, peer and collective review) and training exercises. Both
activities are developed taking into account to the specific difficulties faced by the student in different domains,
such as anaphoric reference, connectors and specific syntactic constructions (relative, gerund and concessive
clauses). This work is developed in tutorials.

As far as the goals of oral language are concerned, the same methodology is adopted: starting with the
analysis of models (in this case, formal oral presentations performed by students in the preceding year), the
students plan, organize and make oral presentations. Then the class reflects critically on aspects that can be
improved in the future. This work is developed in practical sessions and in tutorials.

Whenever possible, moments of self and hetero-evaluation are promoted.
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